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ENVIRONMENTAL HEALTH COORDINATOR


POSITION CLASS:
AFSCME Local 496.01

HIRING AUTHORITY:
Health Department

JOB SUMMARY:  
Performs professional environmental health duties including the responsibility for planning and coordinating, reviewing, developing, performing, organizing and overseeing functions and operational elements of the food program or program areas; works independently under direct supervision, acts as a technical resource person to the division; performs related duties as required. This position will focus on the training of new staff and implementation of the Food Code and Michigan Food Law violations as it applies to conducting inspections.


ESSENTIAL JOB DUTIES AND FUNCTIONS:
· Performs all training of new sanitarians in the food program, maintains required training of current staff during the accreditation period, coordinating with food staff, management and food facilities.
· Assists supervision in a variety of program related functions such as but not limited to qualitative assessments, oversight functions, transfer of technical and factual information, and coordinating with staff, management and other agencies and community groups.
· Performs technical and professional level field functions as assigned.
· Conducts research relating to environmental epidemiological investigation and assists others in environmental problem-solving and investigations requiring technical expertise.
· Coordinates activities in food programs and specialty areas, including assignments, as directed by immediate supervisor.
· Coordinates activities in non-community well program and specialty areas. Including assignments, as directed by immediate supervisor.
· Conveys staff guidance and instruction on proper procedures, duties and responsibilities.
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ESSENTIAL JOB DUTIES AND FUNCTIONS (CONT.):
· Performs staff development, in-service and industry training functions implementing training programs where needed and assisting staff in the development of educational material.
· Assists in the preparation of regulations in environmental health for adoption and enforcement.
· Assists supervision in the development and monitoring of grants, grant proposals, contracts, reports, policies and programs.



The above statement of Essential Job Duties and Functions is intended to be sufficient to identify the class and be illustrative of the many duties that may be assigned.  It should not be interpreted to describe all the duties an employee assigned to this class may be required to perform.



ESSENTIAL KNOWLEDGE, SKILLS AND ABILITIES:
· Comprehensive knowledge of principles, applications and techniques of environmental health practices regarding epidemiology, microbiology, and Hazard Analysis Critical Control Points (HACCP).
· Comprehensive knowledge of public health methods and procedures, State laws and local regulations concerning environmental health and related areas.
· Ability to plan, coordinate, and monitor environmental programs.
· Ability to communicate effectively both orally and in writing.
· Ability to establish an effective working relationship with staff, the general public and representatives of community/governmental entities.
· Ability to work independently, collaboratively and respectfully in a complex, multicultural work environment that values diversity, equity and inclusion.
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MINIMUM QUALIFICATIONS:
Bachelor’s degree in Sanitary Science, Environmental Health, Public Health, Engineering, Physical, Chemical or Biological Science 

- AND - 

Current Michigan (R.S.) or National certification as a Registered Environmental Health Sanitarian (REHS) or Professional Engineer (P.E.)

- AND - 

Two (2) years of progressive experience in environmental health practice

- AND - 

MDARD Standardized Field Trainer Certification (EH Food Program Position only)


SPECIAL REQUIREMENTS:
· Must possess a valid Michigan driver’s license.


PHYSICAL REQUIREMENTS:
· Must be able to perform Essential Job Duties and Functions with or without reasonable accommodation.




___________________________
Human Resources Director
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